
STATE O F  C O N N E C T I C U T  
BOARD OF TRUSTEES 
FOR THE STATE COILLEGkS 

1280 ASYLUM AVENUE HARTFORD, CONNECTICUT 06105 

AUTHORIZING RESOLUTION 

concerning 

COLLECTION OF DELINQUENT AMOUNTS 

OWED TO 

FUNDS ADMINISTERED BY THE STATE COLLEGES 

June 7 ,  1974 

RESOLVED, That, exercising t h e  author i ty  provided i n  
Section 10-109b of t he  General S t a tu t e s ,  t h e  
Board of Trustees f o r  S t a t e  Colleges hereby 
authorizes t h e  Executive Secretary t o  en te r  
i n t o  an agreement with t h e  Division of Central  
Collect ions of t h e  Department of Finance and 
Control whereby s a id  Division s h a l l  provide 
services  t o  t h e  Board of Trustees f o r  t h e  pur- 
pose of e f fec t ing  t he  co l l ec t ion  of delinquent 
amounts owed t o  funds administered by t h e  
S t a t e  Colleges. 

/Executive Secretary 
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TO AGENCY 

--- I -- --- October 23, 1974 /OAT€ 
AGENCY TELEPH ME 
Ehard of T-es f o r  S t a t e  College/ 2384278 - 

1 1280 Pi c p l  nff i rer 
SUBJECT 

Collection of Delinquent Accounts 

. - -  

Enclosed, f o r  your information, a r e  copies of t he  following: - 

1. Agreement between t he  Board of Trustees and t h e  Division of Cectra l  
Collections (with Attachments A ,  B and c ) .  

2. Procedures f o r  handling and d i s t r i b u t i n g  co l lec t ions  on delinquent 
accounts. 

~ 3. Summary of r e f e r r a l  t o  Division of Central  Collections.  (SC-2) . - 

4. Form f o r  repor t ing t o  Central  Office t h e  d i s t r i b u t i o n  of col lect ions .  

I n  general,  t h e  agreement i s  self-explanatory. The following comments should - 
c l a r i f y  a few points.  

Sec. 1 - The items required should be submitted i n  a l e t t e r - s i ze ,  fu l l -cut  
- 

f i l e  fo lder  with a completed copy of Form SC-2, Summary of Referra l  t o  
Division of Centra l  Collections,  enclosed. The numbers shown on t h e  fo lde r  - - 

a r e  t h e  agency number followed by t h e  soc i a l  s ecu r i t y  number of t h e  individual .  

Sec. 2 - The i n i t i a l  r e f e r r a l  need not include t h e  t h r ee  required l e t t e r s ,  
but  t he r e  must be su f f i c i en t  evidence of indebtedness f o r  a case t o  be made. 
Thereafter ,  a l l  r e f e r r a l s  must comply with t h e  requirements of t h e  agreement. 

Sec. 3 - Self-explanatory. 

Sec. 4 - Payments received by a col lege w i l l  be deposited by t h e  college,  - - -  

using t h e  following descr ip t ive  information: - . - . - 

Standard Account No. - 7012 -. 

T i t l e  - Central  Collections,  S t a t e  Colleges 
.- 

Fund No. - 7012 - 

Agency No. - 7800 

Such co l lec t ions  w i l l  be reported t o  t h e  Division of Centra l  Collections on 
t h e  Adjustment Report form. They w i l l  then become pa r t  of t h e  t o t a l  collec- 
t i ons  l i s t e d  monthly by t h e  Division. 

See. 5 through 10  - Self-explanatory. 

See. 11 - The le t t e rhead  format on which gross co l lec t ions  a r e  reported t o  
t h e  colleges,  and on which t he  colleges repor t  fund d i s t r i b u t i o n  t o  t h e  
Central  Office, provide f o r  t h e  app l ica t ion  of t h e  12% co l lec t ion  f e e  t o  
t h e  appropriate funds. 

--- 
Set. 12 through 14  - 

-- 
SAVE 71M E: I f  convenienl, bandwife rep& to s e n d ~  on this same sheet. 

-- - .- 
pp - - - 
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D T - %c%ober 23, 1974 

TELEPHONE 

To 

-- 

SUBJECT 

CoIlection of Delinquent accounts ( ~ o n ' t )  

- - -  -- 

The procedures f o r  handling and d i s t r i bu t i ng  co l lec t ions  have been adapted from 
a s e t  of procedures developed e a r l i e r  by t he  Comptroller f o r  t h e  Regional Community 
Colleges, 

- -- 

Relative t o  Item 5, any individual  co l lec t ion  or  port ion thereof not 
appl icable  t o  t he  General Fund should be prorated i n  t h e  r a t i o  t o  - 

which t h e  student has an indebtedness t o  two o r  more funds. The 
co l lec t ion  may be applied i n  f u l l  . - t o  any fund balance of f i v e  do l l a r s  
o r  l e s s .  

Standard Account Nos. 3801, 3804 and 9404, noted i n  Item 6, represent 
Resident Tuit ion,  Non-Resident Tuit ion and Collection Fees (Miscellane- 
ous Receoveries ) , respect ively .  

It w i l l  be necessary t o  furnish  t h e  Central  Office with a copy of each Transmittal  

- 

L i s t  which i s  sent  t o  t he  Division of Central  Collections (~ t t achmen t  B t o  t he  @ agreement) ; a l so ,  with a copy of each Adjustment Report (~ t tachrnen t  C) . 
I n  order t h a t  we may determine t h e  most e f f ec t i ve  method of accomplishing t h e  
write-off of delinquent accounts with balances of t e n  d o l l a r s  o r  l e s s ,  please 
advise t h i s  o f f i c e  of t h e  number of such accounts.on hand. 

Also, please give t h i s  o f f ice  the  name and t i t l e  of t h e  person who w i l l  a c t  a s  
.- l i a i s o n  between t he  college and t h e  Division of Central  Col lect ions ,  a s  required 

by Section 12 of t h e  agreement. 
- 

-. 

- F i s c a l  Off icer  
AWB : dc -- 

-- - 

SAVE TIME: if convenient, handwrite repLy to sender on this same sheet. 
L 

AGENCY 
- 

AGENCY 



Division of 

Agreement Between 
Eoard of Trustees For S ta t e  Colleges 

2nd - 
Central Collections, Department of Finmce and Control 

Concerning 
Collections of Delinquent Accounts 

This agreement represents a cooperative e f fo r t  of the  above agencies to recover bad 
debts and delinquent accounts of a s t a t e  college under authority of Section 4-68a of 
the  Connecticut General Statutes.  

To insure t h a t  r e f e r r a l s  t o  t h e  Division of Central Collections f o r  col lect ion are  
uxiforrnly processed t h e  follovsing general guidelines a r e  hereby adopted and agreed to. 

1. Each r e f e r r a l  submitted t o  t h e  Division of central. Collections f o r  
col iect ion o r  recovery s h a l l  be by individual case record. Each case 
record s h a l l  contain: 

a Case Name 
b Social Security Number 
c Address ( l a s t  kno~m) 
d Einployer ( l a s t  known) 
e Date of Bi r th  
f Agency Account Plumber 
g Any proof of indebtedness (promissory note, ledger sheet, etc.) 
h Any information concerning a guarantor 
i Proof of col lect ion a t tenpts  by agency 
j Any other information considered pertinent t o  t h e  r e f e r r a l  

Referrals are  t o  be submitted i n  batches by each s t a t e  college and l i s t e d  on 
a numbered t ransmit ta l  i n  alphabetical order. Each r e f e r r a l  w i l l  be l i s t e d  
on t h e  t ransmi t ta l  shotsing t h e  agency account number, case name, and 
aiiount due a s  well a s  showing t h e  grand t o t a l  due of a l l  r e f e r r a l s  l i s t ed .  

See at tachient  A ( f i l e  folder) ,  and attachment B (transmittal) .  

2. It i s  agreed t h a t  no r e f e r r a l  w i l l  be made unless a t  l e a s t  th ree  (3) col lect ion 
l e t t e r s  have been sent  t o  t h e  debtor by t h e  re fer r ing  college. Copies of these 
l e t t e r s  must be retained i n  the  case record and made avai lable  as  part of t h e  
r e fe r ra l .  

The t h i r d  col lect ion l e t t e r  should be sent by c e r t i f i e d  m a i l  and should contain 
t h e  following statement : 

"You are  advised t h a t  i f  f u l l  payment i s  not received o r  an acceptable 
plan f o r  repayment i s  not made within f i f t e e n  (15) days from t h e  da te  
of this l e t t e r ,  your account w i l l  be referred t o  t h e  D-ivision of 
Central Collections f o r  fur ther  action. The Division of Central 
Collections w i l l  take whatever action necessary, including c i v i l  suit, 
t o  co l l ec t  this indebtedness plus costs  of c o l l e ~ t i o n . ~  - 

Referral  of these cases t o  the  Division of Central Collections should be made 
as soon a f t e r  the  l 5  day yeriod as possible. 
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3 .  Eo r e f e r r a l  w i l l  be made f o r  a c c o u ~ t s  with a balance due of $10.00 o r  less .  

L. The Division of Central Collections sha l l  be advised by the  referr ing college 
of any subsequent increase or decrease i n  the  balance owed by the  debtor. 

The adjustment report  vrill be used t o  indicate  pa-jments made d i rec t ly  t o  the  
referr ing college by the debtor o r  t o  r e p r t  adjustments which have been made 
by the  r e f e r r i ~ g  college a f t e r  t he  account has been referred t o  the  Division 
of Central Collections. 

T h i s  report  should be sent as  soon as  possible so t h a t  t h e  Division of Central 
Collections may adjust t h e i r  records accordingly. 

If any adjustment should reduce the  or ig ina l  r e f e r r a l  t o  a balance of l e s s  than 
910.00 the  account w i l l  be retained f o r  col lect ion by t h e  Division of Central. 
Collections notwithstanding the  provisions of Item 3 of this a.greement. 

See attachment C (Adjustment ~ e p o r t  ) . 
5. 110 r e f e r r a l  vnU be made t o  t h e  Division of Central Collections unless it i s  

considered a val id  claim by the  referr ing college and can be docunented o r  
substantiated. 

Should any inval id claim be referred t o  the  Division of Central Collections it 
s h a l l  be withdrawn (adjusted) as  soon a s  possible. 

6 .  It i s  agreed t h a t  once an accov.nt has been referred f o r  col lect ions it s h a l l  
become the  complete responsibi l i ty  of the  Division of Central Collections and 

a t h a t  all col lect ion e f fo r t s  have t h e  implied and t a c i t  approval of the  Board 
of Trustees f o r  S ta te  Colleges. 

Collection e f fo r t s  may include any and a l l  court action, including wage and/or 
property executions. 

7. It i s  agreed t h a t  where it i s  apparent t h a t  an account i s  uncollectible an6 
t h a t  a governorfs cancellation i s  warranted, t he  Division of Central Collections 
sha l l  be authorized t o  request such cancellation under provisions of Section 3-7 
of the  Connecticut General Statutes.  A l i s t i n g  of accounts cancelled by the  
Governor w i l l  be provided the  Board of Trustees for. S t a t e  Colleges. 

The only exception t o  this p~ocedure w i l l  be where the re  a r e  Federal regulations 
or  departmental r e s t r i c t ions  against  such cancellations. I n  these circumstances 
the  Division of Central Collections t i J i l l  be so advised a t  t h e  time of r e f e r r a l  
so t h a t  the  account may be returned t o  the  re fer r ing  agency when it becomes 
uncollectible f o r  any reason. 

8. It w i l l  be the  responsibi l i ty  of t h e  Board of P u s t e e s  for Sta te  Colleges t o  
request t he  establishment of an agency fund by t h e  Governor pursuant t o  
authority contained i n  Section 4-31b of the  Connecticut General Statutes. 

A i l  recoveries w i l l  be deposited i n  t h i s  agency fund by t h e  Di5ision of Central 
C o l l ~ c t i o n s  i n  accordance with any procedures or  re,@lations established by 
the  S ta te  Comptroller and/or S ta te  Treasurer. 

a The method of d is t r ibut ing  the  recoveries from t h e  designated agency fund t o  
the  respective re fer r ing  colleges brill be 6eveloped by t h e  Board of Trustees 
f o r  S ta te  Colleges. The method of d is t r ibut ion  n t l r i l l  be subject t o  approval by 
t h e  S ta te  Conptroller . 
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9. Yhen payments are received from a debtor on an installment basis and there 
are General Funds, Special Fmds, or Federal Funds inmlved, it i s  agreed 
that  the General Fund w i l l  be credited f i r s t  un t i l  the  t o t a l  amount due the 
General Fund i s  collected. 

If only Special F'unds and Federal Fmds are involved it shal l  be the 
responsibility of the referring college t o  determine which account shall 
have priority. 

10. If Special Funds or Federal Funds are  involved, the Division of Central 
Collections w i l l  be kept fu l ly  advised of any regulation or ruling which may 
affect the collection methods or the  distribution of any recovery proceeds. 

11. There s h a l l  be no charge for  collections made by the Division of Central 
Collections which are t o  be credited t o  the General Fund. 

However, collections made by the Divlsion of Central Collections which are 
t o  be credited t o  a Special Fund or a Federal Fund shall be subject t o  a 
collection fee of twelve percent (12%) of actual recoveries made. 

Collection fees shal l  be subject t o  review and negotiation no oftener than 
once each year and o n l y i f  requested i n  writing by any party t o  this agreement. 

12. There shall  be a l iaison appointed by each referring college, including the 
Bo3rd of Trustees for  State Colleges, who sha l l  ac t  i n  a l l  matters needing 
action, interpretation, or  implamentation relating t o  a referral.  

13. It i s  agreed tha t  any information which i s  available and requested by the  
Division of Central Collections w i l l  be provided. 

4 .  It i s  also agreed anct understood that  a l l  referra ls  made wi l l  be added t o  the 
computerized system presently being developed by the  Division of Central 
Collections and that  a l l  reports of collection activity, including progress 
reports, w i l l  be determined by the program specifications. 

&ru$.sHd 
Charles B. Roark 

Director Executive Secretary 
Division of Central Collections 
Department of Finance and Control 

Date September 25, 1974 Date October 15, 1974 
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P ACCOU:!TS COLLECTED B'i T I E  DIVISION OF Cl3hTllAL COZLE(3"TI03TS ,"OR 
THE SUTE COLLEGES 

& PP,OBi)mE TO 3E FOUQWED FOR FA!fDLLfJG AYJD D I S m f S U T E J G  DELDQUF,l+T 

P ACCOU:!TS COLLECTED B'i T I E  DIVISION OF Cl3hTllAL COZLE(3"TI03TS ,"OR 
THE S G r u  u v 4  

I. Collections of delinquent accounts r e 1 1  be deposited by the  Division of 
Central Collections i n  the Central Collections Fund, code symbol 1012-7.300, 
t o  be administered by the Central 0r"fice of the Board of Trustees for  State 
Colleges. A l l  checks should 5e endorsed with this -fund classification and 
agency s ~ a o l .  Arrangements have been made with the Treasurer's Department 
t o  return protested checks endorsed i n  t h i s  manner t o  the I ) i~ i s ion  of 
Central C!ollections. 

2 .  The Div i s i~n  of Central Collections w i l l  submit a monthly report of collections 
t o  the Central Office of the Board of Trustees f o r  State Colleges indicating 
the naces of the students, the amounts collected from each, and the ident i t ies  
of the colleges. 

3. Copies of the manthly collection reports x i l l  be fomiardled by the Czntral 
Office of the Boar6 t o  respective colleges. 

4. The col1e;es wi l l  continue t o  maintain accounting records for each accou?t 
referred t o  the Central Collections Div5sion. Subsequent charges, collez- 
t ions,  =d balances remaining i n  each account should be reflected i n  account- 
ing records by fund and standard account. Nore deta i ls ,  i f  desired, aay be 
maintained for  internal puqoses. 

7 .  Sased on the monthly collection reports, each college w i l l  determine the 
amomts t o  be distributed t o  the appropriate funds, %en payments frm 
individuals are received on en instaUfne>t basis, the C-=era3 must be 
credited first, u n t i l  the t o t a l  amount due the General r7urd is collected. a r u. ?Tithin ten days of receipt of the manthly collection report? each college w i l l  
subrdt t o  the Central Office of the Board s l is t  showing the distribution of 
the t o t a l  arnomt collected for  the college t o  the foEotring funds and accounts: 
General &%d, Standmd Account Numbers 3801, 3804, and 9404; Auxiliary Services 
M d ;  Extension Fund; Student Activity md; and Ins t i tu t ional  FTelfare W d .  
This  information wi l l  be .consolidaBed by the  Central Office of t3e Board and 
reposted t o  the CoqtroUer ' s  Central Accounting Division for transfer of 
funds from the Central C~ l l ec t i o~m Fund t o  the  proper ?ccounts, except for 
the Student Activity Funds and Inst i tut ional  Fjelftxre Funds. 

7, The Central Office of the Eoard w i l l  i n i t i a t e  requests for allotzents of %ds 
*on the resources of the CentraL Collections Fund for processing payments t o  
respective- Student Activity ,W and Inst i tut ional  Welfare Funds for the i r  
shcre of colleetions. 

8.  The Central Office of the BogrO w i l l  i a i t i a t e  a Payment Lis t  for  the issuance 
of chocks t o  the colleges for  the i r  portton of the amunts due the  Studeat 
Activitjr Funds an8 Inst i tut ional  tJeUa.re F'unds ~rhich w i l l  include the 
f ollotring forms : 

CO 19 Expenaiture Certificate 
CO 19 List of Invoices For layment 
~067'8 Detailed hn8,lysis Of Expenditures 
CO 17 Vendors Ixvoice 





I 
q n a r g  n ~ .  z ~ r i . ~ y ~ . - ~ s  T O T  ~ T . R T P  ( , ~ \ l l e v e :  ----  -- -- 

Summary of Referra l  - t o  Division of Central  Collections 

Connecticut S t a t e  College 

Case Name Case No. 
( I f  previous r e f e r r a l )  

Socia l  Secur i ty  No. Date of  Bi r th  

Address ( l a s t  known) 
S t r ee t  and Number 

City,  S t a t e ,  Zip Code 

~mploye r (1as t  known) 

Name 

S t r e e t  and Number 

City,  S t a t e ,  Zip Code 

Account No. Total  Amount Due 

Proof of Indebtedness ( l i s t  enclosures)  
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- SUGGESTtON COMMITTEE SAY: improve Your Own Condition; Earn Cash and Recognition: Send in o Suggestion! 

interdepartment Message SAVE TIME: Hazdwritten messages am acceptable. 
573-2;9 Q E V .  5 / 7 3  Use cmbon i j  yotl really need a copy. I j  typewritten, ignore jcint lines. 

Arnold W. Boynton F i s ca l  Officer I 236-4278 
ADDRESS 

I 3oard of Trustees-State Colleges I 1280 Asylum Ave., Hartford, Conn. 
S L 2 J i Z '  

Collectiog of Delinquent Accounts - S t a t e  College Funds 



P ?  ~44, k ' d  - 14 
SUGGESTION COMMITTEE SAY: Improve Your Own Condition; Earn Cash and Recognition: Send in a Suggesrion! s . - 

SAVE TI ME: Handwvittsn messages are acceptable. SnferdepartmemI Message Use casboa if you realjy need a copy. 1 j  t y~ewri t tm,  ignore faint Lines. 
STO-201 R E V .  3/73 STATE OF CONNECTICLJT 

SUBJECT 

COLLECTION OF DELINQUENT RECEIVABLES - - . - - -  . 

- - 
. -. ---.- -.--- ---- - -----------.--- ------ - - .---.- - - --  -- - - - - - . - - -*<.- -- -. ---. -- 

Enclosed a re  copies of material pertinent t o  the above subject. 
- *-. - --- .---------- - - - -  - - " - -  - - - .  " - "- " -- - -"* .* * - - -  

I have no more ..idea than you what the f a t e  _of B i l l  #5768 w i l l  be,-- If .. -- .--- .-. - - - ," 

passed, it w r i l l  have significant bearing on t h i s  matter. 
" . - - - -  " - " " *  - --,-- -- "-  * -  - - - --- -. - -  A- -. " - -- -. - - - 

On March 1 8  I talked with Sherman Hill, i n  Charles Roarkls absence, a.nd . - . 
was informed that  Central Collections can establish only one collection 

--. - -account fo r  - the -State College system;--- Apparently, -the collegese could " -."I'-. -"'-" - 

- -"-  " 
send the i r  cases direct ly t o  - - ---- Central -Collections but reports would be _ .-_-.-_. .- , 
directed ' to this- office for  analysis and distribution of collections. 

- ^ _ _ ^_ -  _ ---- - -1 - -  "- "-". - - " "---"--"" 

The one-page list of-requirements_is.more or  l e s s  seU-explanatory, .. - - * -- ----- * 

' - I 've not studied t h e  Cornunity College procedures. Perhaps us could --" - " ' - 
- --- 

- -  a improve upon them. -_a .~-. --. _ -. - --- ----- - me---,u 
" " . - - a -  *~-.----"-- 

A d  - " 

- "  * - -" . -- - -  - - 

" -- " - - - - - -**--- - - - -- - -- --* - . - -----* v - 

Arnold W. Boynton -- . - 
Chief Fiscal Officer 

" - "- - - -- .- * - * - - -, -, 
Am: sar  

- - ... -- - - u ~  . . --  - - - -- - -  - .-* ------- ---- -- 

i . Enclosures _ ___I___ 
^ ^_--I-- "- I * "  

--- - - m " - - - ---- "---" ----* --- - - - --- - --- - - - . " " - - "  --.--: -*-.--- 

. - e m  " .- .--.-a -. " "-  - - " "  .- - .-- - --- - - "- - - -" 
- - -  

- - " - 

e 

- 

SAVE TIME: If convenient, handtwrle reply to sender on this same sheet. 

? 



B~ERT~F'PART&ENT ~IESSAGE SAVE TIME: H,zndwritier3 nzessages 'we nccept~b22. - 
STO.201 92-69 t rse  cnrbon if you really need a copy .  lf typoturidtm, ignore faint fines. 

The fo.llot\ring w i l l  serve a s  a summary of our understsnding of communications 
t o  date regarding the  above subject, together with applicable questions and 

- comments. 
- - -- - -. -- -- 

I n  your memo of February 4, 1974, you requested c l a r i f i ca t ion  of the s ta tus  
of cancellation of accounts by act ion of the  Governor. The following-is a 
quotation from a l e t t e r  received previously from Eino A, Johnson, Director, 
Higher Education, Region I: - .- - -  

w- 

TO AGENCY 
Charles B, Roark --- Division of Central ----- 

Director Collections 
AGENCY 

@ h n n l ~ o ~ t o n  -- Board ----- of Trustees 
Fiscal Officer fo r  State  Colleges 

The only point i n  doubt --- seems t o  igply  tha t  'a - - -  
governor' has the  authori ty t o  grant cancellation. --- It must be pointed out i n  t h i s  connection t h a t  
'cancellation' of any account or  any par t  of any -. - 

account may be granted only a s  s t ipulated i n  t h e  
- Regulations and the  NDSLP Manual of Policies and 

Procedures, - 

- 

I. 

A search of these documents ljeveals t o  us no provision whereby any S ta te  
of f ic ia l  has the  authori ty t o  approve such cancellations. I n  general, iadebt- 
edness can be terminated by. payment i n  full, by death, by bankruptcy o r  by 
cer ta in  waiver provisions. 

A s  you know, we would l i k e  t o  r e t a i n  a s  many dol lars  as possible f o r  our stu- 
dents; but we do believe tha t  your fee  r a t e  of t en  percent of all recoveries, 

- subject t o  a minimum charge of $15.00 f o r  each account, plus o-at-of-pocket 
expenses, i s  acceptable. How$var, we do wish t o  confirm our understanding 
t h a t  there w i l l  be no charge f o r  accounts from which no collections a r e  obtained 
o r  f o r  accounts which, subsequent t o  submission t o  your off ice,  produce appro- 
p r i a t e  evidence of entitlement t o  waiver o r  deferment of balances due, Also, 
could you give us a rough estimate of the average out-of-pocket expenses? 

- 

Yo-e January 1, 1974, l i s t  of requirements indicates t h a t  r e fe r ra l s  a re  t o  be - - 
submitted i n  monthly batches. I believe we were to ld  tha t ,  following the  
ini t ial  batches, accounts should not be held for  batching but should be for- - 

warded immediately a f t e r  determination of delinquenzy. 

W 3  believe tha t  another item, concerning procedures f o r  deposit of collections d 

and recovery t o  the  Loan Fund, should be worked out i n  advance rather  than 
a f t e r  your processing of collections has begun. Such t r i v i a  often r e su l t  i n  
yards of red tape, 

a*' 
3/6/7& 6?:.~ ----- - "crJ 

TELEPHONE 
236-4278 3 : 

I SAVE T~ME: X f  co-zvenient, handwrite reply to sender on this same sheer. 
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COLLECTION 08 DELINQ~JEE NATIONAL DIRECT STUDENT LOAN BALANCES 

I 





SUGGESTION COMMITTEE SAY: improve Your Own Condition; Earn Cash and Recognition: Send in a Suggestion! 

,/- 

lnterdepartmenf Massage SAVE TI ME: Handwritten messages are acceptable. 3 * (  
Use carbon i f  you really need a copy. If typewritten, ignore faint lines. 

TO--201 R E V .  3/73 S T A T E  OF CONNECTICUT 

NAME T I T L E  TELEPHONE 

Arnold Bopton 
ADDRESS 

S U B J E C T  

seems t o  be borne out by the  procedures used by the  Community Colleges. 

Herewith a r e  copies of a sample l is t  of requirements of the  Division of 
Central Collections, of procedtires used by the Community Co 
of a Community College request for establishment of a speci 

SAVE TIME: If convenient, handwrite reply to sender on this same sheet. 



DIVISIOiT OF CE;:%jTmL COLLECTIWS 
C9LLXCTIO;~S FO2 Ui:Ki STATE AGWCIES 

a 
Each  referra l  subnitted t o  the  Division of Central Collections fo r  collection 

s h s l l  be by individual case record and containing that  information agreed t o  
- between both agencies. 

Referrals are  t o  be submitted i n  monthly batches and l i s t e d  on a numbered transmittal. 
i n  alphabetical order. Each referra l  vrill be l i s t ed ,  showing the account number 
(sgency), name, and amount due, with a grand t o t a l  of the amounts due. 

Each case record sha l l  contain: 

1. Case Name 
2. Social Security Number 
3. Address ( l a s t  holm) 
4. Employer ( l a s t  known) 
5. Date of Birth 
k. Agency Account Number 
7.. Any proof of indebtedness (promissory notes, ledger sheet, etc.) 
8.. Any guarantor information 
9. Proof or" attempts t o  collect  by agency 

10. Any other information considered pertinent 

It i s  agreed that  any other information which i s  available and requested by the  
Division of Central Collections wi l l  be provided. 

@ It i s  agreed tha t  once an account has been referred fo r  collection it w i l l  become 
the complete responsibility of the Division of Central Collections and that  a l l  
normal collections t o  be made by us meets with your implied approval. Normal 
collection efforts* wi l l  include any and a l l  court actions; including wage and/or 
property executions. 

It i s  agreed tha t  where it i s  apparent tha t  an account i s  uncollectible and t h a t  a 
governor's cancellation i s  warranted, the Division of Central Collections sha l l  be 
authorized t o  request such cancellation unless there are some Federal regulations 
or  res t r ic t ions  against such cancellations. 

I f  Federal or  Special Funds a re  involved, the Division of Central Collections will . 
be kept fu l l y  advised of any regulation or ruling which may have a bearing on e i t he r  
our collection methods or the distribution of any of the recovery proceeds. 

The depositing of a l l  recoveries 1ri.11 be i n  accordance with the procedure agreed 
t o  or a s  directed by the State Comptroller and/or State Treasurer. 

Cost of collections may be assessed when Federal o r  Special Funds a re  involved. 
Such cost of collections wi l l  be negotiated. , - 

It i s  also agreed and understood tha t  a l l  referra ls  \-rill be added t o  our conputerized 
program and tha t  a l l  act ivi ty,  including progress reports , : r i i l l  be determined by 
the existing program specifications. 

. . -- -l-----... -- - - - . - -  ---.-- 

. - - . - - a . . . . - - 

- 1/1/74 
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DATE 
February 4, 1974 

T O  
Arnold '>J. 3oynton 
Chief Fiscal  Officer 

@'%srles - 3,  ?toark 
9irec t o r  

TELEPHONE 

%E?$yof ~ r u s t e e s  fo r  s t a t e  - 
Colleges 

%=v. GENCY of Cen t rd  Collections 

I I 
SUBJECT 

Collection of Delinquent Accounts - Iqational Direct Student Loans 

. . - - - ---- - 

This will acknowledge your memo of January 25, 1974 i n  which it i s  s tated the  - - -  
following i s  the  volume of delinquent student loans you hope t o  r e fe r  t o  the  
Division of Central Collections : - 

- - - -  
No, of Accounts Total Due - 

. - - 

Sta te  Colleges 704 $144,524030 
316 

-. 

Cornm~unity Colleges 38,709 @ 
Totals l p 8  $183,234.19 --- - - - 

- - 
>Je believe we can be of some help t o  you i n  the  col lect ion of these delinciuent 

- loans but agreement w i l l  have t o  be reached a s  t o  how the r e fe r ra l s  a re  t o  be 
made, par t icu lar ly  the  information needed t o  help locate  the  individual debtor, 

% -- 

Since the funds involved a r e  not from the  General Fund, we believe consideration 
vvi.21 have t o  be given t o  the  program absorbing the  costs  of collection. The proposed 
f ees  s e t  fo r th  i n  our or ig ina l  proposal of April 20, 1971, would s t i l l  be appropriate. 

@ !$e a re  repeating t h a t  portion of our proposal f o r  your ready reference, 

'*Cost of collection w i l l  be based on ten  (10) percent of a l l  recoveries 
subject t o  a minimu.n charge of $15.00 f o r  each account plus out-of-pocket 
expenses. This percentage w i l l  be deducted a t  time of deposit so tha t  
a l l  deposits made t o  your c red i t  w i l l  represent those amounts due you, 
The difference should be wri t ten off by your agency a s  cost of collection. 
Out-of pocket expenses \.sill be l imited t o  those expenses connected witay 
the  l ega l  services required and oriiy those which w i l l  not be 

rJ 
Q 

recovered, lV ~5 r-.J 
. . rr" 

Gv - A 
-4 Tie how your position on payment of col lect ion fees  and agree tha t  it appear~i3uch' 
erl payments w i l l  reduce the  amount avai lable  t c  fu ture  lcan applicants. But we %e%1 . - ,? . 

you w i l l  a l so  agree t h a t  t he  $1@,23&,19 presently delinquent i s  not availabXe.and ip.d 
-% 

t h a t  any portion t h a t  we co l l ec t  ~ o u l d  he available,  thereby justifying p a y m e ~ ~ o f ~  
coll-ection fees. w S - L  L-- -J 

4 :: 
5-2 

F 
I n  your deliberations on the  poss ib i l i ty  of re fer r ing  tnese accounts t o  us for= 32 
collection, please give a t ten t ion  t o  the  question of cancellation of some accoGts,  

1 

when appropriate, by action of the  Governor under Section 3-7 of the  General 
Statutes ,  There seemed some question on the  propriety of such action a t  our l a s t  
meeting but it i s  a question t h a t  must a l so  be resolved before we could accept 
re-tPerrals. 

ed S3937103 3 1 ~ 1 ~  ~ H L  a03 
:E:pb S33ASRtl.L JO QZY08 

G. 24cC am 
S. Hi l l s  ikn.  * P -  I 

Ko Summerer 

a31132 38 
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STATE O F  C O N N E C T I C U T  
DEPA X ThIEL'LTT OF FINANCE A N D  COh7TROL 

DIVISION 01: CENTRAI- COLLECTIONS 

76 MEADOW STREET EAST HARTFORD, CONN. 06108 

TEL. 289-8641 

October 2, 1973 

Board of Trustees - S t a t e  Colleges 
1280 Asylum Avenue 
Hartford, Connecticut 06105 

Attn: Mr* James A. F r o s t  
Executive Secre tary  

Dear Mr.  Frost :  

In response t o  your let ter  of September 27, 1973, w e  would 
be w i l l i n g  t o  d i scuss  t h e  p o s s i b i l i t y  o f  making our s e r v i c e s  
ava i l ab le  t o  the  S t a t e  Colleges. 

However, w e  w i l l  want t o  explore your problems i n  more detail  
before any commitment can be made and w e  p r e f e r  t h a t  a l l  
d iscuss ions  be held  with a designated person of the  c e n t r a l  
o f f i c e  s i n c e  a l l  procedures t o  be e s t a b l i s h e d  must be uniform 
throughout the  S t a t e  Colleges involved. 

W e  can be a v a i l a b l e  f o r  a prel iminary conference on reasonable 
n o t i c e  e 

Very t r u l y  you 

4~ 
Charles Bo Roark 

Direc tor  
CBR : pb 
cc: A a  Carlson - 

- - 





STATE O F  C O N N E C T I C U T  
BOARD (-7F TRWSTEFC 

a FOR THE STATE COILLEGks 
b' "- {/ 

1280 ASYLUM AVENUE HARTFORD, CONNECTICUT 06105 

September 5 ,  1973 

TO: College Presidents,  D r .  F. Don James, D r .  Charles R. Webb, 
D r .  Manson VanB. Jennings & D r .  Ruth A. Haas 

SUBJECT : Collection of Over-due Debts 

The Attorney General's Office informs me t h a t  t he  College Presidents 
have t he  author i ty  t o  i n s t ruc t  business managers t o  take over-due 
debts i n to  t he  Small C l a i m s  Court o r  t o  use pr ivate  col lect ion agencies. 
The l a t t e r  would, of course, require t he  payment of a percentage fee.  

It i s  a l so  possible t o  use t he  Central Collections agency i n  t h e  S t a t e  
Government. The University of Connecticut and t he  Regional Community 
College do use Central Collections. I f  t h e  decision i s  t h a t  our 
colleges w i l l  use Central Collections I am supposed t o  wri te  a l e t t e r  
asking t ha t  t he  col lect ions  service  be extended t o  us. I am assured 
t ha t  t h e  request would be approved. Thereafter the  colleges would deal  
d i r ec t l y  with t h e  agency. 

This matter can be placed on t h e  agenda fo r  t he  Council of Presidents 
o r  each of you could telephone your decision t o  me o r  Mrs. Hayber. 

Cordially, 

~ i e c u t i v e  Secretary 



= 

INTERDEPARTMENT MESSAGE SAVE TIME: Handwritten messages me acceptable. 
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TO AGENCY DATE 
James A. Frost Board of Trustees f o r  S t a t e  Co1.Lege.s b g u s w 7 4 7 3  

GE CY TELEPHONE 
$oar2 of Trustees f o r  S t a t e  Colleges c 

Executive Assistant  
SUBJECT 

C n l 1  n f  R m + , n  

a 
. - -- _ I 

M r .  McGovern f e l t  t he  Presidents have t he  author i ty  t o  i n s t ruc t  . Business- - -  -- 
Managers t o  take uncollectable debts i n to  t h e  Small C l a i m s  court .  They might 
a l so  use independent co l l ec t  ion agencies; paying t h e  required *=&age-feer -- -'-" 

- -- --- 
He a l so  advised me t o  c a l l  t he  Central Collections Agency t o  determine whether 
t he  service of t h a t  d ivis ion of Finance and Control i s  ava i lab3e- t s  -as;-- - - - - - - --------- 

--- 
I ta lked  with Mr. Maroni (528-6516) who informed me t h a t  t h e  University and- 
t h e  Regional Community Colleges do u t i l i z e  Central Collections. &. M a r m i  - - - 
sa id  he f e l t  t h e  Department would be glad t o  provide service  t o  t h e  S t a t e  -- - -  
Colleges i f  it were needed. He suggested t h a t  t he  request should be di rected 
by you t o  Mr. Charles B. Roark, Division of Central Collections, 16 Meadov - - .- 
St r ee t ,  East Hartford, Conn. 06108. - - 

4 

G C H / ~  - -  - - - -- - 

- -. 

-- - - 
- .-- --- 

-- - -- - - -- - 

1 .  .-,/ SAVE TIME: I f  cornenhat, budwrite reply to sendsr or #bh same sbrrl. 
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BOARD C TRUSTEES OF REGIONAL LMMUNITY COLLEGES 
1280 Asylum Avenue - Hartford, Connecticut 06105 - Telephone: 232-4817 

A p r i l  7, 1972 

F isca l  Memorandum No. 31 

Subj: Accounts Receivable, Col lec t ions  and Wri te-of fs 

On January 13, 1972, t he  Board o f  Trustees f o r  Regional Community 
Colleges establ ished gu ide l ines t o  be observed i n  grant ing deferment 
o f  payment of student fees and o ther  charges, and i n  t he  c o l l e c t i o n  
and wr i te-o f f  o f  accounts receivable. A copy o f  t h a t  po l i c y  i s  attached 
as E x h i b i t  A. Th is  memorandum prescr ibes the methods t o  be employed 
i n  implementing t h e  po l i cy .  P a r t  I covers re fe r ra l  procedures t o  the  
S ta te  D i v i s i o n  of  Central Col lect ions,  Pa r t  I I  covers d i s t r i b u t i o n  o f  
co l lec t ions ,  and P a r t  I l l  covers wr i te-o f fs .  

PART I 

a Procedures for Makina Refer ra ls  t o  Central  Col lec t ions 

The procedure f o r  t ransmi t t ing  unco l l ec t i b l e  accounts t o  t h e  D i v i s i on  
o f  Central  Co l lec t ions  i s  as fo l lows:  

a. Required Information: 

L e t t e r  o f  Transmit ta l  

F i l e  containing t he  fo l lowing:  

I. Debtor's i nformation sheet 
2. Copy o f  w r i t t e n  assurance o f  payment 
3. Copy o f  reg is tered l e t t e r  - f i n a l  b i l l i n g  

Adjustment Report ( f o r  making subsequent adjustments) 

b. L e t t e r  of Transmit ta l  - E x h i b i t  B 

A l e t t e r  on 'co l lege s ta t ionery  containing a f i s t  o f  names,account num- - 
bers and ba lances o:.~ed must be prepared i n accordance w i  t h  t he  
format o f  t h i s  exh ib i t ,  Each t ransmi t ta l  must be numbered 
consecutively, beginning w i t h  number "I", but  p re f i xed  by t he  
agency code number ( i .e.:  7712-1). Th is  w i l l  be used t o  
determine whether a l l  accounts t ransmit ted have been received. 
Since accounts a t  the Co l lec f ions  D i v i s i on  will @ be kept by 

S T A T E  O F  C O N N E C T I C U T  
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C . ? 

F isca l  Memorandum No. 31 -2- A p r i l  7, 1972 . 

co l l ege  bu t  by Regional Community College system, it i s  import- 
a n t  t h a t  the co r rec t  agency code number be used. A copy o f  the 
l e t t e r  o f  t r ansm i t t a l  (on ly )  must be f i l e d  w i t h  the  Central  

a 
I 
1 

O f f i c e  o f  t he  Regional Community Colleges. 
I 
1 

c. F i l e  Folder 

A l e t t e r - s i z e  manila f o l de r  ( f u l l  c u t )  f o r  each debtor 's  account 
i s  t o  be t ransmi t ted t o  t h e  D iv i s ion .  Evenly d i s t r i b u t e d  across 
the  tab s h a l l  appear the l a s t  name, f i r s t  name, middle i n i t i a l  
o f  the  student, account number, and community co l leg -  0 name, as 
f o l  lows: 

OSBORN, David V. 7712-045-43-1887 North Community Col lege . 

d .  Debtor 's  Informat ion Sheet - E x h i b i t  C 

Th is  format i s  t o  be used i n  t r ansm i t t i ng  case in format ion t o  the  . 

D i v i s i o n  o f  Central  Col lec t ions.  I tem 3, Account Number, cons is ts  
o f  the  agency code number and the  debtor 's  soc ia l  secu r i t y  nuaber. 
I f  t h e  soc ia l  secu r i t y  number cannot be obtained, i n s e r t  i n  Item 4 
some o ther  number used by t he  co l lege  t o  i d e n t i f y  the  student. I tem 
5 contains a schedule o f  charges showing the composifion of the  amount 
due and when such charges were incurred. a 

e. Copy o f  Wr i t t en  Assurance o f  Payment 

A copy o f  the  w r i t t e n  assurance, requ i red by Board po l i cy ,  must 
be included f o r  a l l  u n c o l l e c t i b l e  accounts invo lv ing  the  1972 
Spr ing semester an3 a l l  per iods thereaf ter .  For a l t  accounts 
estab l ished p r i o r  t o  t h i s  time, any signed document(s) cover ing 
t he  debt incur red may be subst i tu ted.  

f .  Copv o f  Reqistered L e t t e r  - F ina l  B i I I i n q  ( c e r t i f i e d  l e t t e r  may bc  - 

used i n  l i e u  of reg is te red  l e t t e r )  

A copy o f  the  reg is te red  ( o r  c e r t i f i e d )  l e t t e r  used i n  f i n a l  b i l l -  
i ng  must be included. I n  add i t i on  t o  o ther  matters, the f o l l ow ing  
statement musf be included i n  the  l e t t e r :  

You a re  advised t h a t  i f  payment i s  not  received w i t h i n  
f i f t e e n  (15) days o f  the  r e c e i p t  o f  t h i s  l e t t e r ,  your - 
account w i l l  be re fe r red  t o  the  Sta te  D i v i s i o n  o f  Cen- 
t r a l  Co l lec t ions  for  f u r t he r  ac t ion.  The D i v i s i o n  w i l l  
take whatever ac t i on  necessary, inc lud ing c i v i f  s u i t ,  t o  
c o l  l e c t  t h i s  indebtedness. 

i 





I 
I 

.- 
F isca l  Memorandum No. 31 - 4- Apri  t 7, I972 

c. Based on the  monthly c o l l e c t i o n  reports,  each co l lege  
w i l l  determine the amounts t o  be d i s t r i b u t e d  t o  the  appro- 
p r i a t e  funds. When payments from ind iv idua ls  are received 
on ins ta l lment  basis, t h e  General Fund must be c red i ted  
f i r s t ,  u n t i l  t he  t o t a l  amount due the  General Fund i s  col lected,  - 

Subsequent payments w i l l  be c red i ted  t o  t he  Extension Fund u n t i l  
the  t o t a l  amount due i s  col lected;  next, t he  Student A c t i v i t y  
Fund w i l l  be c red i ted  i n  the same manner and, f i n a l l y ,  t h e  
A u x i l i a r y  Services Fund w i l l  be cred i ted.  Th is  order o f  p r i o r i t y  
must be f o l  lowed. 

d.  With in  ten  days of  r e c e i p t  o f  the  monthly c o l l e c t i o n  report ,  each 
co l lege must submit t o  the  Central  O f f i c e  a l i s t  showing t he  dis-  
t r i b u t i o n  of t he  t o t a l  amount co l lec ted  f o r  the  co l lege  t o  respec- 
t i v e  accounts and funds. The list should f o l l ow  the  format shown 
as E x h i b i t  E. Th is  informat ion w i l l  be consolidated by t he  Central 
O f f i c e  o f  t he  Board and reported t o  the Compt ro l le r fs  Central  Account- 
ing  D i v i s i o n  f o r  t r ans fe r  o f  funds from the  Central Co l l ec t i on  Fund 
t o  t he  proper accounts, except f o r  the Student A c t i v i t y  Fund. 

e. The Central O f f i ce  w i l l  i n i t i a t e  requests f o r  al lotments, etc.  
from the  resources o f  the  Central Col l ec t i on  Fund f o r  process- 
ing  payments by check t o  respect ive Student A c t i v i t y  Funds o f  
col leges Tor t h e i r  share o f  co l lec t ions .  a. 

PART I I I 

Wr i te -o f fs  

a. Unco l i ec t i b l e  accounts which cannot be substant iated as a v a l i d  
c la im by the Sta te  and which have no t  been re fe r red  t o  t h e  Div- - 
i s i o n  o f  Central  Co l lec t ions  a re  t o  be l i s t e d  and forwarded t o  
the Executive O f f i c e r  requesting Governor's approval f o r  wr i te -o f f  
pursuant t o  Sect ion 3-7, General Statutes. Th is  l i s f  must conta in  
reasons why accounfs cannot be substant iated as a v a l i d  c la im by 
the  State. 

0. Unco i lec t ib le  accounts remaining on the  books a f t e r  t h e  preceding 
c o l l e c t i o n  procedures have been executed by t he  D i v i s i o n  o f  Cen+ral 
Col lec t ions,  w i l l  be re fe r red  t o  t he  Governor f o r  w r i t e -o f f  approvat 
by the  Div is ion.  -.. 

c. C c ~ l  leges w i l l  be n o t i f i e d  by the Central O f f i c e  when the  Gowzrnorfs 
approval has been gran ted .  140 accounts are t o  be wri-t ten o f f  u n t i l  
such t ime. 

p-- 

--7 49 ,- 
f l  4,.7----- -- i) c ~ d .  
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At<-s. D i rec to r  Q/F F i nance P, Adrn i n i s t raS i on 



January 13, 1972 

Board's Pol i c y  
f o r  

Accounts Receivable, Co l lec t ions  and Wri te-of fs 

The f o l l o d i n g  gu ide l ines a re  establ ished as minimal requirements i n  grant ing 
deferment o f  paymsnt o f  student fees and other  charges, and i n  t h e  c o i l e c t i o n  
and w r i t e -o f f  o f  accounts receivable. 

1.  Normal operat ing procedures assume t h a t  a i l  payments t o  
the  co l lege  by students sha l l  be on a pay-as-you-go basis. 

a. However, where circumstances j u s t i f y ,  the  co l lege 
President o r  h i s  designee may grant  deferment o f  
payment f o r  no more than t h i r t y  days from the f i r s t  
day o f  classes i n  an amount not  t o  exceed $150. When 
payment i s  deferred, there  sha l l  be w r i t t e n  assurance 
o f  payment, as fol lows, on f i l e  w i t h  t he  col lege: 

(1)  By the student if he has reached ma jo r i t y  o r  by 
the  parent o r  legal  guardian, o r  

( 2 )  By the  co l lege  f i nanc ia l  a i d  o f f i c e r  t h a t  assis- 
tance i s  forthcoming from an organizat ion o r  Federal - - 
program. 

b. Accounts receivabies a re  t o  be establ ished f o r  those students 
presenting bad checks when such bad checks have no t  been re- 
placed w i t h i n  seven days (one week) o f  the  col lege's rece ip t  
o f  such n o t i f i c a t i o n .  I n  such cases, w r i t t e n  assurance o f  pay- 
ment, as required i n  subparagraphs ( 1 )  and (21 above, must be 
obtained. If such assurance cannot be obtained, o r  i f  another 
bad check i s  presented, the  student i s  t o  be dropped immediately 
from enrol lment and no accounts receivable i s  t o  be estabiished. 

2. No add i t iona l  deferment of payment i s  t o  be extended u n t i l  outstanding 
accounts o f  t h e  p r i o r  session o r  semester have been se t t led .  Also. 
f u l l  payment f o r  any semester o r  session must be made before a t r a n s c r i p t  
f o r  t h a t  semester o r  session can be issued. 

- - 
3. Accounts receivable records must be maintained by fund on a cu r ren t  basis 

w i t h  appropr iate month 1 y reconc i I i a t i  on t o  contrb 1 records. 

4 .  Past due accounts (no t  s e t t l e d  w i t h i n  30 days a f t e r  classes begin) are 
t o  be b i l l e d  immediately and monthly therea f te r .  Persons not  respond- 
in3 t o  t he  second b i l l i n g  a re  t o  be contacted by reg is fered mail  f o r  
t h s  t h i r d  and f i n a l  request f o r  payment-, I n  addi t ion,  o ther  appropr iate 
c o l l e c t i o n  procedures are t o  be employed where necessary. 

a 5. Ind iv idua ls  not responding t o  f i n a l  b i l l i n g  a r e  t o  be c i t e d  in?o t he  
S m l l  Claims Court. This procedure w i l l  be handled f o r  a l l  community 
col leges by the D i v i s i o n  of  Cen-tral Col lect ions,  Department of Finance 
and Control .  
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1 -  STATE OF C O N N E C T I C U T . '  
BOARD OF TRUSTEES OF REGIONAL COLVMUA'ITY COLLEGES 

- ONE NIF STREFT - HARTFORD, CONNECCICUT 06105 

TEL 5663414 

. February 2, 1972 . 
. .  . 

TO: Nathan G. Agostinelli, State Comptroller' 

FROM: D i rector of Finance & Admi ni strat ion 

SUBJ : Estab I ishmeit of Agency Fund 
. - 

L 

We. request that an agency fund be established by the Governor 
: ' .'., .. . .::.. . . 

' pursuant to authority conta l ned in Section 4-31 b, Genera 1 Statutes. 

The agency fund will be used as a clearing account to distribute 
collections made by the Si-ate Central Collections Division to the 
respective accovn+s of Regional Community Colleges. The recently 
adopted Board policy covering accounts receivabla, collections and 
write-off includes the citing of cases into the Small Claims Court 
through the Division of Central Collections. This service was 
offered to the Board of Trustees of Regional Community Colleges I 

by Commissioner Adolf G. Carlson, 

Such collections wi l I be deposited by the Division of Central Col iec- 
tions in the agency fund that is being requested. A t  the end of each 
month, the Central Office of Regional Com;nunity Col leg, ~s wi I l receive 
from Central Collections a notification of collections showing, in 
addition to the individuals concerned, the amount collected in behalf 
of each college. This information will be transmitted to respective 
colleges to effect a transfer of their share(of the amount deposited 
to the agency fund) to respective accounts of the State and colleges, 
thus reducing the agency fund'to zero when all transactions have been 
cleared. This procedure will repeat ltself for each month that collec- - 
?ions have been received and deposited to this account by the Division 
of ~entra l Co l l ect i ons. . I -  :: t.n ... . 

A meeti ng was held February I ,  1972 to d iscuss m&thods of hand l i ng the - . . 
disPribution of such collections. After a review of several methods, 
the group concurred that an agency fund, under the control of the 
Centra l Off i ce of Reg i ona l Commun i ty Co l l eges, wou 1 d offer the best 
solution. Those attending the meetinp were Messrs. Goodberg, Paltxer, 
Johnson and Janaus from the Comptrol lerts Off ice, Hessrs. Schmaltz and 
Van Oudenhove f rorti the Treasurer's Off ice, bIr. Barrel l f ron -the Division - 

- of Central Col lections and !;lessrs. Darcey, Happ, Van Leuvan and Laski 
from Regional Community Colleses. 

THL : e p  
cc: Commissioner Adolf G. Carlson 

Mr. H. Barre! I 
Mr. V. Goodb~rg 
Dr. S. Charles 

. Dr. K. Summerer 
-.I---- 

Mr. J. Poloshian 

r >'L. 2-1 1, 






